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WEB - URL h...

Login : https://totg.perwiragroup.com/auth/login

Reqister : https://totg.perwiragroup.com/auth/register

Note :
- preferred browser Google Chrome
- login with registered email




WEB - First Time Login SRk

Note :
- Password must be at least 6 characters long

Change Your Password
The current password is a default password. Please change his password to a more secure value

Please enter a new password in the fields below.
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WEB - Dashhoard soF(SE

Note :
TOTG  MyWorkplace-  Resource Management- Project Management-  Sales Management~-  Admin Tool - O Portal Admin (perwira) _ I n iti aI aCCO u nt u pd ate req u i red
Dashboard s oo - Profile Image
itial account te required. Please fill in your personal and submit for approval. .
- Marital Status

Annual Leave - 14.0 Calendar - - Add ress

Carry Forward - 0.5 < | > | | Today November 2023 _ DO B

Adjustment - 1.0 )

Tgi? oD Sun - Mon . Tue _ Wed 1 Thu : Fri S Sat . _ N RI C

15: o

Tote Loave Token - 4 2 - Emergency Contact

Total Leave Balance - 5 6 7 8 9 10 1 E P F

1.5 -

HR & Admi 12 13 14 15 16 17 18 - SOCSO
- - - Income Tax Number

5 19 20 2 2 B <4 Bank Accounts
Account Detail .
Pending Update 26 27 28 29 30 ‘ - B Fam ! Iy

More info © More info @ (3 —




3O
WEB - My Profile 50%

TG My Workplace ~ Resource Ma Note
- Yellow means pending

/ Pn Approval
= My Claim - Approval by HR
- Initial account update required
TOTG Wy Wogho- | Fesoumablragamnt  PofctMampumerts Sk emepomert Ak o Py — - Car Type Car CC
- Profile Image

M! Profile My Workplace @ Home -~ My Workplace - My Profle - Portal Admin (penwira)
Personal Detail Education Experience Skill License Training Certificate Reference Employment History Contract/Work Order History cv - C 0 n t a Ct N u m b e r
- Martal;Statys
- Address
Initial account update required. Please fill in your personal detail and submit for approval! D O B

-NRIC
. - Emergency Contact
- | o - -EPF
. - SOCSO

admin Portal Admin (perwira)

Nick Name : Company Email : Personal Email : _ I n CO m e TaX N u m be r

Portal Admin (Ori server) shhau@softoya.com shhau@softoya.com

ContactNo 1: Contact No2: oT: - B a n k ACCO S
123 - +
CarNo CarCC Vehicle Type : - Fa m | Iy.

Example : 1000

[ ~



O
WEB - Change Password soli@cﬁ

Note :
- User Profile ->Edit->Change

User Detail resource Mangement & Home Tool - HR User Profie  Amin Aviatif Bin Abd Aziz
Personal Detail ~ Educaion  Experience  Skil  License  Training  Cerfficate  Reference  Employment History  ContractWork Order History ~ CV Password tO reset password for

W staff who forgot their paSSWOFd

Approved On : (1-Nov-2023

w

StaffID : Name : User Type :
PWE00020 Amin Awatif Bin Abd Aziz Staff
Nick Name : Company Email : Personal Email :
Amin Awatif Bin Abd Aziz amenawatifd21297 @gmail.com amenawatif021297@gmail.com
ContactNo1: ContactNo2: or:
+601161678377 +60123456789
CarNo CarCC Vehicle Type :

loh Gradas + Grarle * Comnany
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WEB - Approve Profile Update “oftoga

UsorDetail Revource Mangement & Home gevart 1o MR Marage User Profe - Pon Aswn Note .

Personal Detas Bark Accourt P andy [t ducaton Kasume

- Updated field which pending

__“T approved will show in yellow color

- Pending Account Detail Approval

I Pending Account Detait m-l

e prome penre status

wun0: o Ueer ype - Approve or Reject profile update

aamen Portal Agmin St - . . .

ock Name - Company tmas P— - Reject with reason and email
e e —pem—— notification will be send out to the
| 012 0z Staff

g WO ST

lﬂu.: - Race ! - Relgion

Base User Temtory Maliday Terriory

Seivroee ] Selangor

Permanant Address - Current Address

No 2. Jotan BRIV No.2. Jelan BPM 1Y

wm:w mem

oos NRIC Passpont No

25Dec-1990 W0122%-1)-40%
: Posion : Supenor

Grade
NE Agmin
Placemant - Departmant Worting Days O




WEB - Approve Account

Access Control ss- @ Home  ASmin - Access Coml

St Contractor Access Conorol Tompane

No
L o] ema el e afswron]  Owewet 4] Sweer 0 [Cown Bused ] Bose ¢ [Accens CoworTereid
Eoe Perdeg Account Detad Apgrowal Ports Asevan syrwn NY_Department_Adwen Adrvan 2 Selrr g Adven Ternglate o
[et  Accosrt Detal Appeoved Adran 2 scmnd Portal Adrmes A, Yo giate No
Em Accoart Detad Approved FELICAY S002 NY_Departrmert_HR & Adven
foe Azcourt Apgroved WONG I0ONG @WANG LI SENG2 D000 MY _Oepartment_ MR & Admin FELICIAY Malsysa!  Selangor Detau Terrglate o
Es Acoourt Apgroved MANAF1 BIN MUNSYI £0010 MY Departrert HR & Advin Oetock Terrglate No
(£ Aot Aogrorend WOHD ATHAR B ABD KARM DOa0? MY _Department_Ergreerg_10 PHOON YIT ONN Ualsyra Selargw Oetad Terrglate No
(&£ Accosrt Detad Approved JURAMI B TAXAJA D008 MY _Depatrent_Documesiston WO Sarmh Bt Doleh Ualyva Selargor Oetat Terrglate
Es Accourt Aggroved MUHAMBAD YAASIN BIN YAAKDS DOOX§ MY _Depatrent_Engneerng ' HO  IKENNY NG SEA LAN Ualpyva Selargr  Propect Ergreer Tergl No
[ Accourt Apgrowed MNOMAMMAD RIZAL BN OTHMAN Do) MY Departrent Logatc MO PHOON YIT ONN Maivyva Sedargor Detak Termgiste NO
Ese Accosrt Detad Approved CATHERINE TAN BEE GANX DOO MY _Depatrrent Procuremest O PHOON YIT ONN Valsyva Selargor PM Ternglate
Showing 1 10 10 of 376 entries Pevoss | 1| 2 3 4 8 3B Nex 5 38 Next

Note :
- Change Approved to Yes

- Auto email notification will be sent out with temporary
password

- Active to activate or deactivate the account(resigned)

9, ®
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WEB - Approval Control soF(E@cE

"7 7 Note:
- Will show what project or
department do not have

EE=EE R EE approver set

taper | BPOW 10§ ermies Search: |

Nra Fow -

SOw OHONG VNG ot Aspron s Ovgs LC Temchar

[<*=)
feF ) SN SEW KO Fom Agrove Ong LT Trmchar
3 [e¥ S0m OHONG VENG o Aggrons Ohp N Sl
B feras SN B W KO Fos Apgriral O o Gte
L Olaer. SN S O Frm Apgromvel O Ugny s
& e B0 0N VENG ot Apgrowel Owp Ling ot
y e N SEW e s Agorovel Encnson Oy
L] Qe 0w O0NG VENG ot Agprows Ercason O
L Cem LEW WENG HONG T rm Aporove Cocnaon agpdy Materan
L Clawer, Asve 2 Fora Asgroval VY Degarmant Asea
Prov r B $ & 7  Nem




WEB - Holiday Management “oftoga

My Workplace ~ Resource Management~ Project Managem: Sales Management~ Admin Tool ~ O Portal Admin (perwira)

Holiday Management Admin @ Home ~ Admin - Hoiday Management

e ‘ e search: | |

I | | | | | | ] | |
I T | - ) B ) B ST B S |
1

New Year's Day 01-Jan-2023 02-Jan-2023
2 Chinese New Year 22-Jan-2023 24-Jan-2023
3 Hari Thaipusam 05-Feb-2023 06-Feb-2023
4 Nuzul Al-Quran 08-Apr-2023 08-Apr-2023
5 Hari Raya Puasa (Additional Announce by PM) 21-Apr-2023 21-Apr-2023
8 Hari Raya Puasa 22-Apr-2023 24-Apr-2023
7 Labour Day 01-May-2023 01-May-2023
8 Wesak Day 04-May-2022 04-May-2022
] Agong's Birthday 05-Jun-2023 05-Jun-2023
10 Hari Raya Haji 20-Jun-2023 20-Jun-2023
1 Awal Muharram 19-Jul-2023 19-Jul-2023
12 National Day 31-Aug-2023 31-Aug-2023
13 Malaysia Day 16-Sep-2023 18-Sep-2023
14 Maulidur Rasul 28-Sep-2023 28-Sep-2023

.z i ....... v B A i Anan




WEB — Notice Board softoyga

TOTG  MyWorkplace~  Resource Management-  Project Management~  Sales Management-  Admin Tool » O Portal Admin (perwira)

Notice Board Management adnin @ Home - Admin - Noce Board Mansgemen

‘NewNoﬁce Delete Search:[ I
| |

| | | | | | | | | | | |
o ) R I IS R R I

i test notice test notice 25-Nov-2023 31-Dec-2022 Portal Admin (perwira) No Upload
Showing 1to 1 of 1 entries Previous ’ 1 | Next
Note :

- Email Notification Yes to
sent out email to all the staff

9, ®
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WEB - Cut Off Management “oftoga

Cut-off Management dnin @ Home - Adrin -~ Cutof Vanagenen
E Edt || Delete Search: | |
N
m
Nov 2023 01-Nov-2023 30-Nov-2023
2 Dec 2023 01-Dec-2023 31-Dec-2023
Showing 110 2 of 2 entries
Note :

- Cut off date for claim
- Claim sheet dropdown




TOTG  Dashboard

Dashboard

@ Alert!

My Workplace ~

WEB - Pending Approval

Pending Account Detail Approval

Resource Management Project M

Sales

Notice Board

18

LY

Pending Timesheet
01-Apr-2020 to 01-
May-2020

More info ©

1

Claim
Pending Approval

More info ©

6

Timesheet
Pending Approval

More info ©

HR & Admin

0

On Leave Today

More info ©

Asset Tracking

0

Interns

More info ©

4

Account Detail
Pending Approval

More info ©

/

Scanner

/

Mobile Phones

n~

Admin Tool =

0

Roadtax & Insurance

8 sinHongHau

@& Home - Dashboard

softoya
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Resource Management~ Project b
Claim
Claim Management
Engineer Tracking
Engineer Location Tracking
Leave

Leave Management

Leave Summary

Department Attendance Summary
Leave Entitlement

Leave Batch Adjustment

Leave Carry Forward

Timesheet

Timesheet Management

Timesheet Summary

Claim & Timesheet Summary

Overtime Management

WEB - Timesheet Approval

Timesheet Management resource Management

Pending Review Timesheet[6] Approved Ti i

] Date Range T

@ Home Tool

softoya

HR Timesheet

Final App 2]

Search:

ALEESAFIR

HANA BINTI IZANI

Review aleesa.fithana@softoya.com Pending Approval
Review amd.mursyid@softoya.com AMRI MURSYID BIN MOHD ZAINI Pending Approval
Review kp lim@softoya.com LIM KYE PENG Pending Approval
Review nurul.izzati@softoya.com NURUL IZZATI BINTI MOHD 1ZZUDDIN Pending Approval
Review shhau@softoya.com Sin Hong Hau Pending Approval
Review jx.tiu@softoya.com TIU JUN XIONG Pending Approval
Showing 1 to 6 of 6 entries Previous Ij Next
TOTG  Ossnboard My Workplace~  Resourcs Project ales Admin Tool s Sin Hong Hau
Timesheet Detail 1r Management @ Home Tool Timesnheet Detal
Note :
popcts After “A " click “Submi
- After "Approve” clic ubmit
Pending Approval - 72
H ]
ved 0
o and Notify” to pass to next
Rejected : 0
Staffld : Name : ALEESA FIRHANA Total Allowance © RMNaN I eve I
aleesa firana@softoya.com  BINT!IZANI
Department : Position : Enginear Total Monetary Compensation : RMNaN
ey < Maley Sl S Total Allowance + Monetary Compensation : RMNaN.
Joining Date : 02-Jan-2020  Scheme Name :
@ 23-Apr-2020 - 23-Apr-2020
e [ ———— o)
M 3rd Year AMC My_Project 0044 Change logo & quality policy

05Feb2020 Wed OnDuly 900AM 100PM | My Project

Late / Absent Report

06-Feb-2020
07-Feb-2020
10-Feb-2020

Archiconic Company Website  My_Preject_0047
JM 3rd Year AMC

My_Project_0044
M 3rd Yoar AMC My_Project_0044
Archiconic Company Website  My_Project_0047

Added projects and change hamepage
Added brand story
Added project and team photo, adjust alignment

Update projects.

)




Resource Management~  Project

3| Claim
Total Claim
Department Summary
= ==

Note :

- After “Approve” click
“Submit and Notify” to
pass to next level

39
WEB - Claim Approval so&%o

Claim Management Resource Management @ Home  Resource Management - Claim Management

Create Claim Sheet

Pending Review Claim[1] Approved Claim(9] Rejected Claim[0] Date Range Claim[0] Final Approved Claim[9]

Search:

Name Claim_Sheet_Name 7 Remarks N status Created_Date 4 | Submission_Date §
Review  amri.mursyid@softoya.com AMRI MURSYID BIN MOHD ZAINI = amri.mursyid@softoya.com-Mar 2020 Claim Pending Approval  2020-03-17 16:59:01  2020-03-30 11:01:40
Showing 1 to 1 of 1 entries Previous E’ Next

Showing 1 to 10 of 62 entries

Submit and Notify Approve with Special Attention Redirect

Search:
m [ sous 4] s oo [Pocones
M | Pending

Approval | 17-Mar-2020 | Tue MY _Internal MY _Internal 70 Mileage (RM) 35.00 35.00 TM Tower Sin Hong Hau

Mileage§ | Expenses_Typeg | Total Expenses§ | Total Payable§ | Company Nameg | Remarks§ over Comment#

=y |

Showing 1to 1 of 1 entries
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WEB - Leave Approval sol‘ck@cﬁ

Leave Management resource Management ® Fone - ManagenentTol - HR Managemert - Leave nagenen

Claim Pending Approval Leave(0)]  Approved Leave[0]  Rejecled Leave(0]  AllLeave[42]  Final Approved Leave[40]

ne

=
edL

[0] Claim Management

Total Claim E3 i —

Leave_Status § Saff ID  § Name § Leave_Type § Leave_Term ¢ Start Date  § End Date  § No_of Days § Reason § Application_Date § Project_Name § Approver  § Comment  § Review Date § File §
H Department Summary
No data avalable in table

Country Summary
Staff Summary

ﬁ Project Breakdown .

Engineer Tracking

Previous  Next

Engineer Location Tracking

Leave

Leave Management

Attendance Summary

— s ~ =

3 . 0
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WEB - Location Tracking Softoya

Note :
- Click on time in time out
column to show location

Attendance Tracker Human res _ _ @ Home - Hanan e~ Atesdre Tk

Map  Satellite

Date Range : Company : Department : Staff :
Q | 27-Nov-2023 - 27-Nov-2023 Al Al Al
srov[fD vlenie e | e[ ]

27-Nov-2022

-—-—-—--------
9,

Muhammad Arief 8in Mohd Yunus Engineering [ Project Engineer ‘ZT-Nw-m
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softoya

THANK YOU'




