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WEB - URL

Login : https://totg.perwiragroup.com/auth/login
Register : https://totg.perwiragroup.com/auth/register

Note : 
- preferred browser Google Chrome
- login with registered email

BS0002



WEB - First Time Login
Note : 
- Password must be at least 6 characters long



WEB - Dashboard
Note : 
- Initial account update required
- Profile Image
- Contact Number
- Marital Status
- Address
- DOB
- NRIC
- Emergency Contact
- EPF
- SOCSO
- Income Tax Number
- Bank Accounts
- Family



WEB – My Profile
Note : 
- Yellow means pending 
Approval
- Approval by HR
- Initial account update required
- Car Type Car CC
- Profile Image
- Contact Number
- Marital Status
- Address
- DOB
- NRIC
- Emergency Contact
- EPF
- SOCSO
- Income Tax Number
- Bank Accounts
- Family



WEB – Change Password
Note : 
- User Profile ->Edit->Change 

Password to reset password for 
staff who forgot their password



WEB – Approve Profile Update
Note : 
- Updated field which pending 

approved will show in yellow color
- Pending Account Detail Approval 

status
- Approve or Reject profile update
- Reject with reason and email 

notification will be send out to the 
staff



WEB – Approve Account

Note : 
- Change Approved to Yes
- Auto email notification will be sent out with temporary 

password
- Active to activate or deactivate the account(resigned)



WEB – Approval Control
Note : 
- Will show what project or 

department do not have 
approver set



WEB – Holiday Management



WEB – Notice Board

Note : 
- Email Notification Yes to 

sent out email to all the staff



WEB – Cut Off Management

Note : 
- Cut off date for claim
- Claim sheet dropdown



WEB – Pending Approval



WEB – Timesheet Approval

Note : 
- After “Approve” click “Submit 

and Notify” to pass to next 
level



WEB – Claim Approval

Note : 
- After “Approve” click 

“Submit and Notify” to 
pass to next level



WEB – Leave Approval



WEB – Location Tracking
Note : 
- Click on time in time out 

column to show location




